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1.0	 POLICY 
Continual improvement of our environmental performance through proactive 
environmental management system (EMS) and self-assessments and/or third 
party assessments. 

2.0	 PURPOSE 
This document outlines the calibration needs of monitoring and measurement 
devices associated with standard operating procedures for activities that have 
an environmental impact. 

3.0	 SCOPE 
This procedure applies to all City employees when engaged in City related 
work activities within the EMS fence line. 

4.0	 RESPONSIBILITY 
4.1 The Office of Environmental Quality (OEQ) is responsible for: 

4.1.1	 Identifying and following calibration procedures for 
environmental monitoring equipment used by the OEQ. 

4.1.2	 Maintaining calibration records of monitoring equipment used by 
the OEQ. 

4.1.3	 Assisting Department managers, supervisors and employees 
with implementing the requirements outlined in this procedure at 
their affected departments. 

4.2	 Managers and/or Supervisors are responsible for assigning the 
appropriate personnel to: 

4.2.1	 Identify the recommended calibration requirements of all 
monitoring equipment located in their department and verify that 
the procedures for calibration are available and being followed. 

4.2.2	 Verify that calibration records are available and maintained. 

4.3	 Environmental Management Representatives (EMRs) are 
responsible for assisting Departments with calibration requirements. 

Calibration Procedure	 Page 1 of 2 

I 



City of Da llas
 
Environmenta l Mana g ment System
 

5.0 PROCEDURES
 

5.1	 Environmental monitoring equipment is important for protecting human 
health and the environment. 

5.2	 Each city department within the EMS fence line must ensure all 
monitoring equipment is properly stored, maintained, and calibrated 
per the manufacturers' recommendations. 

5.3	 Any City calibration equipment must be certified/verified to be within 
the manufacturers' or appropriate standard (such as EPA Method 5) 
calibration requirement at least annually. 

5.4	 All monitoring equipment must be identified and tracked. 

5.5	 When possible, environmental monitoring equipment rented from an 
outside vendor shall be delivered calibrated along with the calibration 
records. It is the responsibility of the department manager/supervisor 
to verify that all delivered equipment is properly calibrated before use. 

5.6	 Logs of equipment calibrations must be maintained within each 
affected department. Logs shall include name of the equipment, 
calibration frequency, date of calibration, and the company completing 
the work. 

5.7	 All calibration records are maintained with each affected department 
and are subject to review during an environmental audit. 

6.0	 RELATED DOCUMENTS 
OEQ-EMS-011, Monitoring and Measurement Procedure 

7.0	 DEFINITIONS 
N/A 

8.0	 CHANGE HISTORY 
Revised to add EMR responsibility, modify Manager/Supervisor 
responsibilities, clarify purpose statement and paragraphs 5.3 and 5.5. 
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